Customer guide: Premium & Custom Dynamic
Career Sites

Get started with your Premium or Custom Dynamic Career Site
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1. What this guide is about

This guide shows you how to manage and update your Dynamic Career Site if you are using a
Premium or Custom package.

You’ll learn how to:

e Edit job listing and job ad templates

o Update text, images, videos, fonts, and colours
e Show or hide sections to match your needs

e Preview your changes before publishing

¢ Roll back changes if needed

2. First step: Log in to the editor

To begin editing your career site, you need to access the Career Sites editor.

1. Go to Career Sites by Talentech
(7 Career Sites by Talentech
2. Login using your Talentech ID

Once logged in, you’ll enter the editor where all your career site templates are managed.

Get inspiration in our showroom

Before you start making changes, explore our showroom to see real examples and get inspiration
for your career site.

(7 Template Showroom

3. Edit your job listing

The job listing is the page where candidates see all open positions. This is usually the first page
visitors land on, so it’s a great place to focus your branding and messaging.


https://careersites.talentech.io/
https://jobs.talentech.com/showroom

Open the job listing template

1. Inthe menu, click Job listing
2. You’'ll now see your job listing template:

Manage your career sites

L] Job ads
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3. You will see your job listing template
4. Click on the three dots to the right
5. Click Edit to start making changes:
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Update the top image or video
The top section sets the visual tone of your career site.

Click the top image or video (see screenshots below):
Open Layers in the menu

Select the hero component

Click the settings wheel in the menu

Upload or replace the image or video as you like:
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Edit text and fonts
Edit text

e Double-click any text element to update the content:
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Change fonts / Info about fonts \

1. Click the text element

2. Click the penicon e At Talentech, all Google
3. Open Typography Fonts are supported.

4. Select a font: e Custom fonts can be

uploaded if you have a valid

\ license. /
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5. Click on the three dots in the menu to add additional Google Fonts:
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Update buttons

Buttons guide candidates toward key actions, such as starting an application “Apply now” or
learning more about your organisation “Get to know us”.

You can customise the button text and colours to match your branding and clearly highlight the
actions you want candidates to take.

1. Select one or multiple buttons (Hold Ctrl or Command to select multiple)
2. Click on the penicon in the menu
3. Open the Decoration Section
4. Now you can insert colours for background and border of the buttons:
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GOBI (if used)

With GOBI, you can add and manage employee stories directly on your career site, such as videos
or articles, to highlight your culture, teams, and day-to-day work and give candidates a more
personal insight into your organisation.

If GOBI is part of your setup, you can connect stories directly to your career site.
1. Click the GOBI element in the right-side corner (see screenshot):

2. Click the settings wheel in the menu
3. Insert the Story ID from GOBI:
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Edit videos

Start with by clicking on the video on your career site
Click the settings wheel in the menu

Choose the video provider

Insert source or link

Adjust autoplay, loop, and controls

Finish by clicking on” Add Attribute”:
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Hide or remove sections

You can easily control which sections are visible on

your career sites.
Hide a section
1. Click the element

2. Open Layers
3. Click the eye icon

\_

Talentech recommends

Hide sections rather than delete
them, so they remain available if you
change your mind.
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Job Categories
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Edit icons

1. Click the icon you want to change
2. Click the pen icon in the menu

3. Open Decorations

4. Now you can change the colour:
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Update images and alt-text

1. Double-click the image you want to change
2. Select or upload a new image:

Media Library

| . UPLOAD FROM YOUR COMPUTER Pagesize:| 24

3. After uploading the image, add a descriptive text (alt-text). This helps screen readers
understand the image:
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Edit the job list component

1. Click the job list on the page
2. Click the settings wheel in the menu

3. Now you can adjust various settings, such as background colour, corners roundings, etc.:
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Social media links

Social media links make it easy for candidates to visit your organisation’s social channels directly
from the career site.

1. Click the social media icon

Click the settings wheel in the menu

3. Insert the correct URL to your social media profile (for example LinkedIn, Facebook, or
Instagram):

e
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Favicon and social media sharing

The favicon and social sharing settings help ensure your career site looks professional and
consistent across browsers and social platforms.

Favicon:

e The favicon is the small icon shown in the browser tab when candidates visit your career
site. Change it here (See screenshot):
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Social media sharing:

e By changing your social media settings, you can control how your pages appear when they
are shared on social media, such as the title, image, and description shown in the post
preview. Change it here (See screenshot):
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4. Preview and publish changes

Before publishing, we recommend previewing your work and do the final updates.

e Preview draft or published templates by clicking on these two icons (see screenshot):
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When you're satisfied and done with editing the job list, you can save and publish your changes:
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5. Roll back changes if needed
If something doesn’t look right, you can easily restore an earlier version.
1. Open Revisions in the menu

2. Select a previous version
3. Click” Rollback” to restore it:
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6. Edit your job ad template

Job ads control how individual positions are presented.

1. Click Job ads in the menu
2. Select your job ad template
3. Click Edit

You can edit the job ad in the same way as the job listing:

o Text

e Images and videos
e Sections

e Branding and layout

career Sites = ﬂ Nadja
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7.You're all set 4 Remember R

Your Premium or Custom Dynamic Career Site is now set

up and ready! Content and branding can be

adjusted at any time, so you can keep
the site up to date as your needs

\ develop. /




